
MAKING UPDATES TO YOUR BUSINESS OR PERSONAL PROFILE 
Review your  company contact  info,  team members  and d  i rec  to  ry  p  rof  i le .  

Business Updates 

My Info > Related Businesses Tab 

 Choose a Primary Business contact; Mark their email address as “Primary”
Definition of “primary contact”: The Chamber Champion for your organization—the go-to person responsible for receiving Chamber 
announcements, reminders, and opportunities, and helping your business stay active in Chamber programs and benefits. 

 Update the business contact information and demographics

 Enter the date you updated and reviewed the organization data to be entered into a drawing

My Info > Related Contacts 

 Review the employees associated with your business and add, edit or remove contacts as needed to 
ensure your employee list is current.

Keeping this accurate ensures your team can log in and access member pricing for Chamber events. 



My Directory Listings

 Review your Directory Info to add a description of your business offerings and Business Categories
The Contact Info will sync from the other tabs you already reviewed 

Personal Updates 
Each member must log in to their own account to update personal contact information.  

My Contact Info - keep your contact info current for Chamber updates and event notices

My Subscriptions - choose which Chamber communications you want to receive 


